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I4.H. MeaseAeBa

flo.noxeHIle
O IIOD'ItrKE BCNEHIIS JII{TIHbIX NEJI TIENAIOIOB I{ COTDVNIIIIKOB

HOrIy (Iu M Ha3ufl r{Merru M rrrporoJl lrra fll aro Ha (Jlenru u ua)>

1. O6urue rloJro?Kelrnfl

1.1. Hacrosuee lloloxesue olpeAenfler nop.flAoK BeAeHHq rI4qHbIX AeJI

neAafofoB H corpyAHI4KOB oy.

1.2. floroNeHue pazpa6oraHo B coorBercrBvru c:

o Vxasona flpe:u4eHra Poccuftcxofi Oe4epaL\uv or 30.05.2005 r. j\b 609 ( 06

yrBepxAeHr,rr4 lloloxeuus o nepcoHanbHblx AaHHbIX rocyAapcrBeHHoro

cnyxaqero PocczficKofi <De4epaqra[ rI BeAeHI4H ero nllr{Horo Aena);

o (De4epaJrbHbrM 3aKoHoM or 27.07.04 Ne79 - O3 (O rocy.4apcrBeHHofi

rpaxAaH cxofi clyx6 e Po ccrafi cKo ii (D egepaqzu> ;

r TpyaoBbIM KoAexcovr P(D;

o Yc:ranou OV.

1.3. BeAegze Jrurrubrx Aen neAaroroB v corpy.4HLIKoB Bo3Jlaraercs Ha

cllerlr4anl4cra oT.qeJI a KaApoB.

2. [Iopn4ox QopruupoBaHuq rutrHblx AeJr corpyAHrIKoB

2.1. (DopnaupoBaHl4e rl{rlHoro Aena rleAaroroB u corpyAHI{KoB Oy

rrpor43BoAutefl, HenocpeAcrBeHHo rrocJle npLIeMa n OV I4nrI uepeBoAa rleAaroroB I{

c orpyAHlrKo B I43 Apyro ro o 6pa:onareJlbHoro yqp exreHn{.

2.2. B coorserarBur4 c HopMarr4BHbrMr4 AoKyMeHTaMu B rI4r{HbIe Aena [eAaroroB

r4 corpy.{Hl4KoB OV nr<naAblBa}orc.l cneAy}oql4e .{oKyMeHTbI :

[fedazoz OV npedocmsnrnem :

r 3a.snrteHl,Ie o rIpHeMe Ha pa6ory/ 3asueHrre o nepeBoAe;

o Konuro ilacnopra r,rJru r4Horo AoKyMeHTa, yAocroBepf,Iolqero nl{rlHocrb;

r Konnro arpaxoBoro cBr4AereJrbcrBa rreHcuoHHoro crpaxoBaHl,j'fl;

r Konuu AoKyMeHron o6 o6pa:onauttlz;

1



o Konuu .qoKyMeHToB o KBaJruQuraqHr4 ulrv HaIrLt.qr4u cttelll4€Lnbuux :uanufi;

r TpyaoBylo KHI4xKY;

o Konura.qoKyMeHToB Bor4HcKoro yr{era (Arx noeunoo6.ssaHnrx mtq)

o Konnrc cBHAereJIbcrBa o 6parce;

r Konzrc cBl4AerenbcrBa o poxAeHuu gereit';

r KonHz .qoKyMeHToB o Harpun4eHr4vr;

o Konuu arrecrarluoHHblx nl4croB;

. CnpasKur H3 rrcuxoHeBponorr{qecKoro H HapKonoruqecKoro AncnaHcepoB;

o CrpasKa o HaJrwquv (orcyrcrBuu) cyauMocrrl u (uw) Sar<ra yronoBHoro

11pecneAoBaHvrfl. tu6o o npeKpaqeHr4vr yfonoBHoro npecneAoBaHr4fl. rlo

p ea1utruu{pylo IqH M o c Ho B aHI4.aM.

Co mpy dn ux O V np edo cmusnnem :

o 3aqnreHrle o nplreMe Ha paSory I 3asntew{e o uepeBoAe;

o Konuto nac[opra vrrv r4Horo AoKyMeHTa, y.qocroBep.grcqefo rurlHocrb;

. Konuro crpaxoBoro cBrrAereJrbcrBa rIeHcI4oHHofo crpaxoBaH[fl';

r TpyaoBylo KHI4xKY;

r Konuv AoKyMeHTon o6 o6pasonaHzH;

o Konvu AoKyMeHToB o KBaJr usvrrcaguvr vnv :E'alrr4qvrvr cneqrraJlburrx sHanufi ;

r Konuu AoKyMeHToB BorrHcKoro yqera (4nr noeHsoo6s3aHHblx nnq)

r Konurc cBnAerenbcrBa o 6pane;

o Konurc cBllAerenbcrBa o poxAeHuu retefi;

o KonuH AoKyMeHToB o Harpa>KAeHr4u;

. CnpanKH ur3 ncr{xoHeBpororwrecKoro I{ HapKonorl{qecKoro Al4cnaHcepoB;

o CnpasKa o Hanrrqvrkr (orcyrcrnuu) cyguMocrl4 w (utm) Saxra yronoBHoro

ilpecneAoBaHufl, nu6o o npeKpauleHr4r,I yronoBHoro npecneAoBaHufl. IIo

p e a6unuu4pylo IIII4 M o c Ho B aHIr.tI M.

Pa6o mo damen b o (t opnnaem:

o rpyAoBoff Aoronop B AByx 3K3eMnn-spax;

. rrpr4Ka3 o npr4eMe Ha pa6ory (o [epeMeIIIeHvrv Ha Apyrl4e .4oJIXHocwt);

r NI4I{HYTO KAPTOTIXY JVIT-2;

. AOIIXHOCTHyTO HHCTpyKIII4TO B AByX sK3eMrlnspax;

Pu6 o mo d amerb 3HaKoM um:

. C HOPMATI4BHO - TIPABOBbIMI'I AOKYMEHTAMH IVIMHA3I4KT;

o c.{olrxsocruofi uncrpyrqnefi;

o rrpoBoAtrr nnoAnrrfi rrHcrpyKTax, I4HcrpyKTax rro oxpaHe rpy,4a,

HHcTpyKTaX IIo flpoTuBorloNapuofi 6egonacHocTLI rlo,4 pocnllcb.



2,3. llpu SopMr{poBaHr,ru nurrHoro Aena [e.qaroroB 14 corpy.4HuKoB OV c qenblo

o6ecneqenus Ha.uexau{efi coxpaHHocrrl u }Ao6crna o6parqeuur c HI4M,

AoKyMeHrbr noMerqarorcrr B or,4enbHyro ranrcy. JIuvHoMy Aeny flpl4cBal'lBaerafl.

yuerurtft HoMep I4 3aBoAI{Tcs KHI4ra yqera r[rIHbIX Aen.

3. Ilopngon BeAeHrrr Jrlrrrubrx AeJI rleAaroroB H corpyAsurcon OV

3.1. JI[.{Hoe Aerro rreAaroroB H corpyAHLIKoB OY nelerc.f, B Ter{eHI4e Bcero

[epploAa pa6orr,l KaxAoro fieAarora I4 corpyAHuxa n OV'

3.2. BeAeuze rl4r{Horo Aena npeAyaMarpl'IBaer:

r lloueu{eHpre AoKyMeHToB, rrolJrexaqux xpaHeHzro B cocraBe JII4qHbIX A9JI,

B XpOHOIOfHTIeCKOM rIOptAKe;

r ENeroAHyro npoBepKy cocrorHr4fl JII{r{Horo Aena neAaroroB I.'I corpyAHrIKoB

Oy Ha npe.qMer coxpaHHocrr,r BKnroqeHHbIX B Hero AoKyMeHToB kr

cBoeBpeMeHHoe 3aIIOnHeHlre.

3.3. Jlucrrr AoKyMeHToB, floAlrrrzrbrx B rurrHoe .qero, rloAnexar HyMepaIII4LI.

CseAeHHs o6 erux.qoKyMeHTaX, BKJIroqa.a HyMepaldulo cTpaHllq' B IIpeAenaX

Koropbrx oHr,r pacnoJroxeHbr B JII4rrHoM AeJIe, orpaxarcTcfl Bo BHyrpeHHeit ortucu.

Ilopnqorc yqera I{ xpaHenl{fl rHqHbIx AeJr rleAaroroB I{

corpyAlll{rcos OV

4.1. Xpaueuue u yrrer Jrr4rrHbrx Aen neAarofoB u corpyAHI{KoB Oy

opraHr,r3yrorcq c qenbro 6ucrporo kr 6esouu6orlHoro noLIcKa JIHTIHbIX Aen,

o6ecue.reHr4rr ux coxpaHHocrur, a raKxe odecne.IeHl4-s lcouQu4euIII'IaJIbHocrI{

cseAeHlafi, CoAepXa[dI{Xc.s B AoKyMeHTaX JIHTIHbIX ,4On' OT

HecaHKIInOHI4pOIIaHHOTO AOCTyna:

r Jlu.rubre Aena corpyAHr4KoB xpaHtrc-s B cefi$e Oy, a BHyrpI4 - rro

an$anzry.
o focryil K Jrr4rrHbrM AenaM rreAaroroB H corpy.{Hl{xon OV I,IMeIor roJIbKo

Ar4peKrop OV unz 3aMecrr4Tenb Al4peKropa, anerJr4a[rucr no KaApaM.

r CHcreMarr43aur4.fl JrrrrrHbrx Aen neAaroroB I{ corpyAHl4xon OY ilpol43BoAurgfl

n al$anurHoM noptAKe.

r Jl\t.rHrre Aena neAaroroB r4 corpyAHI4KoB OV, utrlercIul4x rocyAapcrBeHHble

3BaHVItt, npeMI4II, Hafpa.qbl, yrleHble cTe[eHI4 V 3BaHI4g' XpaH{TCfl

rrocrorHHo, a ocraJrbnbrx corpyAHI{KoB - 75 JIer c foAa yBonbHeHH-fl

pa6oruuxa, (n coorBercrBr4r4 c llepeuuerr,t rI4rIoBbIX y[paBneHqecKI'IX

AoKyMer{roB, yTBepx{AeHHbrM PocapxunoNl 6 oxrq6px 2000 ro4a).



5. llopngon BbrAarru r[rrHbrx AeJr Bo BpeMeHrloe noJrb3oBaHl{e

5,1. BrrAa.{a rr{rrHbrx Aen (orAeJrbHbrx AoKyMeHToB B cocraBe JlrlrrHoro Aela) no

Bp eMeHHo e IIonb3oB aHkle rp oI43BoA LIr c fl, a pa3pelueH vfl, AupeKropa OV.

S,Z. Pa6ora (osHarovrnenrae) c JrrrrrHbrMr4 AenaMu neAaroroB I4 corpy4Hlaxon OY

npolr3BoAvrtcfl. B rca6znere ArzpeKTopa, a BpeMt pa6orrr orpaHl4trl4Baerc.u

rrpeAenaMlr oAHoro pa6ouero AHfl. B KoHIIe pa6ouero AHfl. AurpeKrop o6-qgaH

y6e4Iarrcg B ToM, r{To Bce Jir{rIHbIe AeIra, BbIAaHHbIe Bo BpeMeHHoe IIoJIb3oBaHLIe,

Bo3Bparqeubr Ha Mecro xpaHeHr,rfl r4 ecrb rn Heo6xoAuMocrb AJI.a npI4HsrLrfl' Mep K

r4x BO3BpaIIIeHI4IO rInI4 pO3bICKy.

5.3. cDarr BbrAar{r4 rr4rrHoro Aena Sraxcupyerc.g B KoHTponbHoM xypHane.

6. OrsercrsellHocrb

6.1. [Iedaeozu u compyduur<u Oy o6xsaHbI cBoeBpeMeHHo Ilpe,{craBil.flrb

cBeAeHr4q o6 I43MeHeHHIz B nepcoHanbHblx .qaHHbIX, BKJIIoTIeHHrIX B cocraB

JII4III{OTO ,IIENA.

6.2. PaSomodamenbo6ecuequBaer:

. coxpaHHoarb rHrrHbIX Aen rle.4aroroB 14 corpyAHllxon OY;

o KoH$r4AeHrlrranbHocrb eeeAeHufi, coAep)Kaull4xc.tl B JII,lrrHbIX Aenax

rreAafofoB I4 corpy4Hlaxon ov,

7. flpana

7.1, Alts, o6ecne.reHvrfl. sauJkrrbr rrepcoHaJrbHblx .qaHHbIX, Koropble xpaH.arc.fi B

JII4I{HbIX ACNAX NEAA|OfOB 14 COTPYAUIAKOS OV:

nedaeoeu u compydHuKtt OV uuercm npaso:

o llory.rurb nonHyro uu$opvraquro o cBol{x rlepcoHanbHblx AaHHbIX u

o6pa6orxe 3TIIX AaHHrIX;
r llolyqurr cno6oAnrrfi Aocryrr K cBonM nepcouanbHblM AaHHIIM;

o llolyqurl Korruu, xpaH.rrquecs B rI4r{HoM Aene u coAepxalrll4e

nepcoHanbHble AaHHbIe.
o Tpe6onarr r4cKJrroqeHr4.rr vrrrr4 ucnpaBreHz.q HeBepHbIX vrv HeIIOJIHbIX

rrepcoHanbHblx AaHHbIX

pa6 omo d emerb urvxeem npaeo :

r O6pa6arbrBarb rrepcoHanbHbre AaHHbIe IleAaroroB L'I corpyAHIaKoB OV, n

TOM III.ICIE VI HA 3NEKTPOHHbIX HOCI4TCN{X;

o 3anpocgrb or neAaroroB r{ corpyAHr4xos OV ncro ueo6xoAuMylo

Hu$opnaaIIurc.


