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1. O0mue MOJIOKEHUS.

Hacrosimee [Tonoxenne pazpaboTaHo ¢ [eIbI0 periiaMeHTalu paboThl ¢ Y-
HBIMU JIeJIaMHU YYall[MXCsi THMHA3UM U OIpEJesseT NOPANOK JEHCTBUH BCEX
KaTeropuii paboTHUKOB I'MMHA3MH, YHaCTBYIOIMUX B paboTe ¢ BbllICHA3BAHHOM
JIOKYMEHTAUEH.

Hacrosimmee ITonoxenne yTBepkaaeTcs IMPUKa30M 10 T'MMHAa3UU U SIBJISCTCS
00s13aTeNBLHLIM JUIsI BCEX KATEropui IeAarorn4ecKux U aIMUHUCTPATHBHBIX
pabOTHUKOB I'MMHA3HH.

2. HOpﬂll()K O(Tl)OpMJIClIl/lﬂ JIMYHBIX J€¢JI IPH NOCTYIVICHUH B THMHA3HI0.

JInuHbIe Jlesa yualuxcsl 3aBOJATCS KIACCHBIM PYKOBOJIHUTENIEM IO MOCTYIIie-
HUIO B | KJlacc HAa OCHOBAHMU JIMYHOTO 3asiBIICHUS POJAUTEIIECH.

Jiist opopMIIeHHsI JIMYHOTO Jieia JOKHBI ObITh IIPEJICTABICHBI CIICAYIONIHe
JIOKYMEHTBI:

3asBJIEHUE Ha UMSI JIMPEKTOPA;

KOTIHsI CBUJIETEILCTBA O  POXKICHUU (3aBepsicTCsl  JTUPEKTOPOM
HUSL [IPY IPEOCTABIICHUH OPUTHHAIA);

KOITUSI IACIIOPTOB POAUTENEH (3aKOHHBIX [TPeJICTaBUTENIeH );

MeJIMIMHCKas Kapra peGeHKa ¢ 3aKIIOYCHHEM O BO3MOXKHOCTU 00ydyarbesi B
MacCOBOU IIKOJIE;

KOITHsl CTPaxoBoro ceuerenscTsa odydaromerocs (CHUIIC);

jorosop 06 00pazoBaHKU MEXITy 00pa3oBaTeNbHON OpraHU3alMei U PoJIH-
TeSIMU (3aKOHHBIMU [PEICTABATENSIME) 00yJalolIXCs;

coriacue pojauTelieit Ha 00paboTKy MepCOHAIBHBIX JAHHbIX.

,7,1)'151 ITOCTYIUJICHUS BO 2-9-ple KJlacchl O(bOpMJlGHI/IG JIMYHOTI'O JeJia OCyIlIeCTB-
JIAETCS IIPU TIPEOCTABIICHIH CIEIYIOIUX JJOKYMEHTOB:
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3asBJICHUS Ha M3l JIAPEKTOpa 00pazoBaTe/IbHON OpraHu3alluy;

JIMYHOTO JIeJIO YUCHHUKA;

BBIIIMCKU TCKYILHUX OLICHOK 110 BCEM IpeJMeTaM, 3aBEPEHHOM 11e4aThi0 TMMHA-
3uM (MPU IIepexo/ie B TeUeHHE YU4eOHOro roja);

MEIUIUHCKON KapThI;

KOITKSL CTPAxXOBOI'0 CBUETEIbCTBA 00YUaIOIIerocs;

noroBopa 00 oOpazoBaHUM Mexly 00pa30BaTENbHON OpraHu3aluel U poju-
TEJISIMHU (3aKOHHBIMHM MPEACTABUTEIISIMHI) 00yUarOIUXCA.,

JUIS yYalluxcsi, JIOCTUTIIHX Bo3pacTta 14 jer, 00s3arebHbIM SABISETCS IPEJo-
CTaBJIEHUE KOIIMH I1aclopra.

Jlist mocryrienus: B 10-pie kitacchl opopMIIeHHE JIMYHOIO Jiesla OCYIIEeCTBIIS-
eTCsl TIPH TIPEeIOCTABICHUH CJISYIOLIUX JOKYMEHTOB!

3asBJIEHHE Ha UMl IUPEKTOpa OT 00y4aroerocs;

3asBJICHUE HA UMSI JIUPEKTOPA OT POAUTEIICH;

arrecraT 00 OKOHYAHHH OCHOBHOTO 00IIero odpa3oBaHus (CAaeTcsi AUPEKTO-
py);

KOIUs I1acropra obydarorierocst (3aBepsieTcsi IUPEKTOPOM YUPEKIEHUs IIPH
IIPEIOCTaBIICHUN OPUTHHAJIA);

KOITHS [TACIIOPTOB poAMTeIei (3aKOHHBIX IIPeiCTaBUTEIeH);

KOIIUSI CTpaxoBoro cBujerenseTBa odyyqaromerocs (CHUJIC);

noroBop 00 0Opa3oBaHUU MEXAy 00pa3oBaTeNbHOM OpraHu3alUed U PojIu-
TEeNIAMU (3aKOHHBIMH ITPEJICTABUTEIISIMHI) 00yUarOLIUXCS;

corjacue pojiuteseil Ha 00padoTKy IEPCOHAIBHBIX JAHHbIX.

OcuHoBanuem Ui u3anus npukaza «O 3a4UCICHUN» CIIYKHUT 3asBJIIEHHE PO-
JUATEIIEH.

JInyHoe 71e710 BeleTCsl Ha BCeM MPOTSDKEHUH y4eObl y4eHHUKA.

JInuHoE 7110 UMeeT HOMED, COOTBETCTRBYIONINA HOMEpY B aa(aBUTHOM KHUIE
sanucu yyamumxcs (Hampumep, Ne K, 5 o3Havaer, 4ro ydYalluucs 3alucaH B
andaButHON KHIIe HA OyKkBY «K» Bo Bropoii knure noj Ne5).

JInunble Jea ydanuxcsl XpaHsaTces B KaOMHeTe cekperapsi B CTPOro OTBEJICH-
HOM MecTe. JInuHble Jiejia 0JJHOro Kilacca HaxXo/IsITCs BMECTE B OJIHOM Iarke u
JOJIKHBI OBITh Pa3JIOKEHBI B aJI(DaBUTHOM IIOPSJIKE.

KoHTpoJib 32 COCTOSIHUEM JIMYHBIX €)1 OCYIIECTBIACTCSA 3aMECTUTEIeM IUPEK-
topa 1o YBP u jiupekropoM 00111€00pa3oBaTENbHOI0 YUPEKIACHHUS.

[IpoBepka JIMUYHBIX JIeJ y4YaIllUXCs OCYIIECTBIIAETCS 110 IUIaHy BHYTPHILIKOJIb-
HOI'O KOHTPOJIs, He MeHee 2-X pa3 B roji. B HeoOX0)MMbIX cirydasxX MpoBepka
OCYILECTBIISICTCS BHEIUIAHOBO, ONepaTHBHO. Llenmu u 00beKT KOHTPOJIS — Mpa-
BHJIBHOCTB O(OPMIICHUS JIMUHBIX JEJI y4alUXCsl.

3a cucTeMaTH4yecKue IpyOble HapylIeHus Ipd paboTe C JIMYHBIMH Jle/laMH
YYaIMXCsl JIUPEKTOpP BIIpaBe OOBSBUTH 3aMEYaHUE HIIM BBITOBOP, CHATH CTH-

MYJIHUPYIOIHE BbIJIATHI.
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3. Mopsiaok paGoThl KJIACCHBIX PYKOBOJAUTE/ICH € JIMYHBIMH /Je1aMH y4a-
HuXCs.

Kitaccupie pyKoOBOAUTENN ITPOBEPSIIOT COCTOSIHUE JIMYHBIX JI€JI €XKErOoJHO B
CEHTSIOpE ¥ Mae TEeKyIIero rojia Ha HaJTMYUe He0OX0MMbIX JOKYMEHTOB.
JInuHble Jiesla ydaimuxcsl BEJYTCS KIACCHBIMU PYKOBOJMUTENSIMU. 3allMCH B
JUIHOM Jiejie HeOOXOMMO BECTHU YeTKO, aKKypaTHO M TOJIbKO YEpHWJIAMH CH-
Hero nBerta. [lo okOHYaHWKM KaKIOTO roja 1moj rpadoil «IIoAINUCh KIACCHOTO
PYKOBOJIMTCIIS) LIPOCTABIIAETCS [1e4aTh ITMMHA3UU.

Ha tuTylibiblil TMCT JIMYHOTO jiejia IpHKienBactcs (GoTorpadus ydeHHKa.
BuoBb npuObIBIIKE ydalyecs, He UMeBHIME (GoTorpaduu B JIMYHOM JEJIE,
00sI3aHbI MPEJIOCTABUTD €€ B TCYCHHUE JIBYX HEJICNb CO JHS IPUOBITHS.

B nudHOE j1€J10 yYeHHKaA 3aHOCATCS: 00IIMe CBEJICHUSI 00 YUYEHUKE, UTOTOBbIE
OTMETKH 3a KaXX/Ibli y4eOHBIN Tr'oJl, 3aBEpEHHbIE IIOAIUCHIO KJIACCHOIO PYKO-
BOJUTEJISI M 1I€YATBIO JUJISI JOKYMEHTOB.

B namnky JIM4HBIX JIeJl Kjacca KIACCHBIA PYKOBO/IMTEJIb BKJIAJbIBACT CIIUCOK
Kjacca ¢ ykazandem (GaMuiIdd, UMEHH, OTYecTBa peOdeHKa, HoMepa JIMYHbBIX
Jell, JTOMAIlHUK ajpec U HOMep TejedoHa, JaHHbIE O POAMUTENAX, a TaKKe
®.1N.0. knaccHoro pykoBoautesiss. CIMCOK MEHSIETCsl €KeroJiHo. Eciu yuyeHuk
BBIOBUI B TeYeHUe y4eOHOro roja, To JIeJaeTcsi OTMETKa O BbIOBITHH, yKa3bIBa-
€TCs HOMEp IprKasa.

ITpu ucnpaBieHny OLIGHKM JAeTcsl NOsACHEHHWE, CTaBUTCS Ie4aThb U IOAIUCH
JUpEKTOpA.

O06mme cBejicHMs 00 ydaluxcss KOPPEKTUPYIOTCs KIJIACCHBIM PYKOBOJUTEIIEM
10 MEepe U3MEHEHUS JaHHbIX.

B TedeHue roja B JIMYHBIE Aeiia O0yYarOUIUXCs JI0OABIAIOTCA HOBBIE JOKY-
MEHTBI, KOTOPbIE BHOCSTCSI B OIHUCH, IIPH JOCTHKEHUU peOeHKoM 14 jieT BHO-
CHTCS KOTIUS TIaciopTa pedeHKa.

Ha Bce JIOKyMeHThI, KOTOPbIC HAXOJSATCS B JIMUHOM Jlelie 00y4aroIerocs, co-
CTaBJISETCS OIUCH JOKYMEHTOB, UMEIOIIUXCS B TUYHOM JIeJie.

4. HOpHZlOK BbIIAYH JHYHBIX J€J YIAIIUXCH NMPH BbLIOBITHH U3 THMHA3HH.

Bblgaya — JM4HOrO  Jeia  pOJUTENsIM  ydallerocs — MPOU3BOJUTCS
peM TMMHA3MU, [IPU HAJIMYUK 3asBICHUs OT pojuTesiel, nsnaercs npukas «O
BBIOBITHIY.

[lpu Bblade JIMUHOTO JieNia CEeKpeTaph BHOCHT 3allMCh B all(paBUTHON KHUTE O
BBIOBITMM, a POJIMTEIM WM 3aKOHHBIE [PEJCTABUTEIM YyYallerocst CTaBAT
CBOIO TOJIINCH B 'pade «0OTMETKa O BblAaye JUIHOIO Jejiay.

B ciydasix, korja BbIObITHE O(QOPMISIETCS B TEUCHHME Y4eOHOro IEepHoAa,
KIIACCHBIH PYKOBOJMTENb COCTABIISCT BBINMCKY TEKYIMX OTMETOK 3a JaHHBIN
HIEPUOL.

Jluunble Jiena, Ha 3aTpe0OBaHHbIE POAUTENISIMK, [IEPEAAOTCS B apXUB I'MMHA-
3UH, IJIe XPAHATCS B TEUYEHUE 3 JIT CO JIHs BBIOBITHS yYallerocsi i3 ’MMHa3HH.
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